FORM T6C 
NORTH YORKSHIRE COUNTY COUNCIL

To:
Room 62, Exchequer Services, Financial Services

STAFF TRAVELLING - CAR USER INPUT/AMENDMENT*
* Please delete as appropriate. All details are required to set up a new car user.  For changes to an existing user the employee reference number, name and changed fields only need to be supplied with an effective date in “Allowance to operate from”.

(a)
Particulars of Car User



Employee Reference Number




National Insurance Number


Name  



Home Address  



.....................................................................
Post Code  



Job Title  




School



Allowance to operate from (date)  



Type of Allowance                 NJC (April 2007 Scheme)                          

 (b)
Details of car to be used

Registration Number  ..........................................................Engine cc  




(cannot be 1000 or 1200)

       
Make + model…………………………………………….   Date of first registration,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,……..
(c)
Reporting and Expenditure Codes

Report code            C0101017                   DCSF Number     E………..
(d)
To be completed by Head teacher or Deputy, 

Please arrange for this officer to be paid car user allowance; it is certified that:-

(i) the above details are correct;


(ii)
the estimated annual mileage is ………………(please give estimate, this is required for notification to the tax office, ignore if less than 2000)

(iii)
I have examined the officer’s driving licence and insurance certificate(s) and confirm that the driving licence is valid and the officer is insured to allow business use for the vehicle(s) to be used on County Council business.


Signed:  .................................................................
Date: 



Designation  



For use in Finance & Central Services

User personal record created/amended  ................................................................./Set up on groupwise………………………………………
TEMP/t6c-cas

